Procedures for managing prescription medicines which need to be taken during the school day

The medicine should be handed to the Secretary and a Parental Consent Form completed giving the school permission to administer the medicine and under what circumstances.
Procedures for managing prescription medicines on trips and outings

The medicine will be kept by the member of staff qualified in First Aid in charge of the trip and the medicine will be stored in the First Aid Kit bag.

The teacher in charge of the trip must record this on the Trip Risk Assessment and details added to the school data base which is made available to the trip organiser..

Roles and responsibility of staff managing administration of medicines, and supervising the administration of medicines

Only a member of staff qualified in First Aid may administer or supervise the administration of medicines and then only with the written consent of the parents.

Non prescription medicines which include may only be administered with the written consent of the parents and in the circumstances specified by them.
The First Aider is required to record on the Record of Medicines Administered Form what has been administered. Parents should be informed on the day that this has been done.
A clear statement on parental responsibilities in respect of their child’s medical needs

Parents must inform the school of the medical needs of the pupil and any changes made in the treatment of the child.
Prior written agreement from parents is needed5 for any medicines to be given to a child. Parents must detail the circumstances in which children may take any non-prescription medicines

Policy on children carrying and taking their medicines themselves

Children are permitted to carry Named Epi pens and Named Asthma Inhalers with them in a labelled case and the school should be provided with a spare.

Cards naming those with specific allergies that might result in Asthma Attacks or Anaphylactic fits are kept in the Emergency Detail Box in the office.

Record keeping

All emergency details must be recorded on a card to be kept in the Emergency Details Box to be kept near the phone

When medicines are administered this must be recorded and the parents informed and a note made of this on the Record of Medicines Administered Form.

Safe storage of medicines

Medicines are kept in a locked Medical Box in the office except where specific permission has been given for children to carry medicines with them.

Medicines which need to be refrigerated need to be brought in suitable thermal packaging.
