Premises and Security
Standards
· The premises, both indoors and outdoors, must be safe and secure

· EYFS and Early Years providers must only release children into the care of individuals named by the parent.

· EYFS and Early Years providers must ensure that children do not leave the premises unsupervised.

· Providers must take steps to prevent intruders entering the premises.

Background
The school is situated on a B Road and open to passing traffic.

The school is a 4 to 16 school and so our approach will include increasing freedom of pupils to come and go from the school premises.

The school premises is self contained with all rooms being open to the outside.

The school grounds include a public area. The school site is shared with Takeley Congregational Chapel. The entrance to two houses runs through the school property.

The gardens used by the school are also used by local plot holders.

Security of the school grounds

All areas where children are able to play are fenced and no through traffic is allowed to pass through this area while children are playing. If Early Years children are playing then the play area is supervised by a qualified adult. Adults are always in close proximity and gates are kept closed.
KS2 pupils and upwards are allowed onto the gardens in groups of three with teacher permission and at least one of the three is at least in Y5.

KS3 and KS4 pupils are allowed to retrieve balls with teacher permission and senior pupils are allowed into the graveyard area.

Y11 pupils and pupils who are being home educated are able to leave the premises after signing out and only with the written consent of their parents.

KS3 and 4 pupils are able to leave the school between morning and afternoon sessions with the written consent of their parents.

Play equipment is to be checked by the Headteacher at the start of each day.

All pupils in KS1 and 2 must be collected by individuals named by the parents from their classrooms. With written permission, KS2 pupils are able to leave the premises at the end of school to make their way home. KS3 and KS4 pupils are free to leave the school at the end of the school day unless their parents indicate in writing that this is not to happen.

Missing Child Policy

Children being children they may not always be where they should be. Rarely is this anything other than the children disappearing before turning up again of their own accord. However, staff need to establish a procedure to ensure that all missing children are returned under staff supervision as quickly as possible.

All staff working for the Extended Schools should adopt the following procedure:

The senior member of staff present arranges for all the other children to be satisfactorily supervised.

· The local area is checked thoroughly, in particular the toilets, cupboards, and storerooms, along with all other areas capable of hiding a child.

· Enquires are to be made through other adults within the school and the nearby vicinity.

· If the child cannot be located then the Senior Teacher must be informed.

· The Senior Teacher will then inform:

· The parents/carers of the child

· The police and/or any other appropriate emergency service

· The appropriate OFSTED officer

All staff including the registered person must keep in mind at all times, and act upon the primary principle laid down in the Children’s Act 1989 – 

THE WELFARE OF THE CHILD IS PARAMOUNT
Adults on the premises during school hours

All adults apart from teachers and administration staff on the premises during school teaching hours must report to the reception and should be signed in and identified by a badge. Warning signs indicate this to be the case
All adults must sign out including teachers and those with badges, return their badges. 

All ancillary staff and representatives should be identified by a uniform and identity card and should not enter teaching areas during school hours without first signing in. 

All adults on the school premises not complying to this policy or who pose a threat should be challenged, where appropriate, and asked to leave, the police being informed immediately.
Intruder Policy

If anyone is on the premises and will not follow the visitor procedure they are an intruder and may or may not be a safety hazard. 

The school policy is as follows

1. Approach the individual, politely identify yourself and ask their name and the purpose of them being on the premises. 

2. Escort the person to the main office if they are legitimately on the premises and follow the visitor procedure.

3. If not, assess whether the person presents a hazard.

4. If they present a hazard, take note of what they have said and where they are and immediately proceed to the office and phone the police. This must be done even if the person appears to leave the premises.

5. If there is a risk of danger to individuals, proceed to lock down the school until the police tell you otherwise.

6. Record the incident on the risk assessment form and obtain an incident number from the police.

We advise that

1. You remain calm and polite, not raising your voice.

2. Never try to disarm a person.

3. Avoid sudden moves or gestures.

4. Be observant, so that in the event of the individual leaving, you are able to identify them.

5. Your priority is to remove pupils and teachers to safety.

