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The Christian School (Takeley)

Health & Safety Risk Assessment and First-Aid Policy

The following risk assessment includes provision for staff and pupils at, and visitors to, the Christian school and is based on the 1998 publication, “Guidance on First-Aid for Schools” published by the Department for Education and Employment.

School Size and Buildings Dynamics

The school is operated out of three buildings co-located on a half-acre site.

Two of the buildings are on two floors, and one of these also has an integral raised area.

The communal play area is situated between two of the three buildings and is appropriately fenced off.

Each of the three buildings are within 50 metres of each other, and a nominated First Aid person can be summoned from any one of the three buildings with a minimum of delay.

Location of the School

The school is well located, with easy access for the emergency services, who have all been notified in writing, of access and egress routes to and from the premises.

Assessed risk – Low

Specific Hazards

Both scientific chemicals and cleaning materials are kept at the school under the appropriate COSHH regulations.

The school is part of CLEAPSS School Science Service and is regularly updated with information and guidance on Health and Safety issues with respect to Science and Technology.

Machinery used for woodwork and craft pose specific risks and teachers are expected to teach in line with the safe practices appropriate to the machinery involved CLEAPSS .

Safe working practices and secure locations for hazardous substances minimise the medical risk element.

Adequate ventilation in the laboratory area and workshop is at all times observed with proper precautions being taken, each activity being assessed against this risk.

Assessed risk – Low

Specific Needs

The Christian School caters for both primary and secondary school children, with age ranges from 4 to 16 years.

Basic first-aid training has been given to cover the differing needs of these age ranges. The frequency and personnel involved are recorded in the Accident Book.

Specific health needs are rare, with only common ailments, such as asthma, being prevalent.  

However, the school could adapt if disabled, or special health provisions were required.

Accident Statistics

The Christian School keeps accurate records of medical incidents, however, due to the relatively small numbers involved, no obvious pattern has emerged.

First-Aid Personnel

The risk assessment for The Christian School is based on:

Low risk potential

Staff, pupils and visitors not exceeding 50 persons

Closely co-located site

Minimal hazardous risks

This indicates that a First-Aider is not required.  Nevertheless, one qualified First-Aider is usually available during the school day. The name of the person responsible for First-Aid is recorded in the Accident Book.

Contacting First-Aid Personnel

First-Aid information is prominently displayed around the school and all staff have regular instruction on medical policy. The name of the person responsible for First-Aid is recorded in the Accident Book.

First-Aid Materials

The Christian School is located in three buildings, therefore:

Three First-Aid containers are available; one in each building.

All conform to HSE regulations, with regard to contents, markings and location.

One additional container is provided for sports, and out of school activities.

A First-Aid room with a sink is located in the main school building, close to a WC. There is also a quiet area with a bed.

Reporting Accidents & Record Keeping

The Christian school conforms to the following regulations:

Accidents involving employees who suffer major injuries or death, or result in them being unable to work for more than three days following the accident, are reported to HSE on form 2508.

Accidents involving pupils or visitors who suffer major injuries or death, or who attend hospital as a result of an accident at the school, are reported to HSE on form 2508.

The school keeps a central record of all First-Aid treatment administered, with the appropriate details entered. The name of the person responsible for First-Aid is recorded in this Accident Book.

Responsibility for Health and safety and Reporting Procedures

Employees are expected to carry out a risk assessment of potentially hazardous activities they are engaged in and present this to the Trustees of the school. It is the responsibility of the Trustees to obtain these risk assessments and check their adequacy.

A Form can be obtained from the office.

Link: Risk Assessment Form
Hygiene in the kitchen area and whole school

Equipment in the kitchen includes a dishwasher. Cloths are cleaned and replaced on a weekly basis and examined on a daily basis. There is a separate sink for hand washing and paper towels provided for hand drying.

The following cleaning routine is followed.

Electrical  safety 

The building has been checked for earthing integrity and a visual check made each year of electrical safety.

A visual and pull check is made each term on each appliance.

Link: Health and safety guidance
