GCSE Coursework Policy


· All Coursework is to be completed by the Easter holidays.

· If this is not done then pupils must attend school during the holidays or be withdrawn from the course.

· All amendments or redrafts are to be made before the final date after which a pupil may be withdrawn from an examination.

· For the week prior to this date the pupil will not be allowed to go home until the amendments are made.

GCSE Appeals Procedure

Coursework

1. Candidates will be shown their marks when coursework is sent to the moderator.

2. If any candidate is concerned that their mark is not fair they should let both the subject teacher and Examinations Officer know at that point. The Examinations Officer will note the concern.

3. The Examinations Officer will report back the moderators mark and establish whether an appeal is to be made.

4. The appeal must be in writing within one week of the mark’s report.

5. A review will take place and a copy of the report of the review will be kept at the school and given to the candidate within one week.

6. The candidate will then invited to a hearing within a further week to include the head teacher and a trustee.

7. A report of the hearing will be kept in the school, forwarded to the candidate and AQA will be informed immediately.

8. AQA will be notified of any changes made to the mark.

Examination

Appeals against examination results are submitted by the examinations officer in consultation with the family and staff concerned.

