The Christian School (Takeley)


Terms and Conditions of Employment

Obligations of the Trustees

As Trustees, we will ensure that:

1. Your authority is upheld, and that parents are diligent in disciplining and ordering the lives of their children, and in maintaining a proper respect for adults;

2. You are cared for and not put under an unreasonable burden such as to prevent you from attending to your own needs and the individual needs of the children;

3. You are encouraged in your studies as far as is possible;

4. You are properly supervised and informed of matters relating to the school, all information in respect of your employment being open to you;

5. You are not discriminated against for any reason.

Your Obligations as an employee

You will be accountable to us, the Trustees, who will expect you to discharge your duties conscientiously, maintaining a godly discipline, teaching obedience, honesty and charity by example and biblical precept.

In accepting this post you are supporting fully the ethos and values statement of the school and the conditions detailed below.

Disciplinary procedure

If at any time your conduct should not be consistent with the principles outlined herein, the following procedure will apply:

Step 1: The Head Teacher will warn you verbally of your misconduct or failing

Step 2: If the situation persists you will be informed in writing and be invited to a meeting with the Headteacher to which you are able to invite a work colleague or union representative. You will be informed of the reasons for the complaint and will be able to make your response. A decision will be made about further action and you will be informed in writing within 2 weeks. You may appeal in writing within 2 weeks.

Step 3: If you wish to appeal, you will be invited to a meeting with the Trustees to which you are able to invite a work colleague or union representative. You will be able to make your response. A decision will be made about further action and you will be informed in writing within 2 weeks.
Should you be dismissed, the Trustees will act in accordance with the Children Act – 1989 and subsequent amendments of the Act, should they consider this necessary.

This employment is subject to the disclosure of a criminal record by the police. Failure to inform the trustees of a conviction prior to your appointment may result in summary dismissal.

Grievance Procedure
Step 1: You inform the Trustees of your grievance in writing and a written response will be made within two weeks
Step two: If necessary, the Trustees will arrange a meeting to discuss your grievance. You have the right to be accompanied by a work colleague or union representative. At the end of the meeting the Trustee will inform you of the decision and you have the right of appeal.
Step 3: If an appeal is requested, a further meeting is arranged, if possible with different Trustees. You have the right to be accompanied by a work colleague or union representative. After the appeal meeting, you will be told the trustees decision.
.

All details will be kept confidential. Any reports or recommendations made will be available to the complainant as well as the DfES, its Inspectors and the Secretary of State. 
CONDITIONS OF EMPLOYMENT OF TEACHERS 
Exercise of general professional duties
70.1
A teacher who is not a head teacher shall carry out the professional duties of a teacher as circumstances may require-

70.1.1
under the reasonable direction of the head teacher of the school;

Exercise of particular duties
71.1
a teacher employed as a teacher (other than a head teacher) in the school shall perform, in accordance with any directions which may reasonably be given to him by the head teacher from time to time, such particular duties as may reasonably be assigned to him.

Professional duties
72
The following duties shall be deemed to be included in the professional duties which a teacher (other than a head teacher) may be required to perform-

Teaching
72.1
In each case having regard to the curriculum for the school, and with a view to promoting the development of the abilities and aptitudes of the pupils in any class or group assigned to him-

72.1.1
planning and preparing courses and lessons; 

72.1.2
teaching, according to their educational needs, the pupils assigned to him, including the setting and  marking of work to be carried out by the pupil in school and elsewhere;

72.1.3
assessing, recording and reporting on the development, progress and attainment of pupils;

Other activities
72.2.1
promoting the general progress and well-being of individual pupils and of any class or group of pupils assigned to him;

72.2.2
providing guidance and advice to pupils on educational and social matters and on their further education and future careers, including informa​tion about sources of more expert advice on specific questions; making relevant records and reports;

72.2.3
making records of and reports on the personal and social needs of pupils;

72.2.4
communicating and consulting with the parents of


pupils;

72.2.5
communicating and co-operating with persons or bodies outside the school; and

72.2.6
participating in meetings arranged for any of the purposes described above;

Assessments and reports
72.3
providing or contributing to oral and written assessments, reports and references relating to individual pupils and groups of pupils;

Appraisal or review of performance
72.4
participating in arrangements made for the appraisal or review of his performance and that of other teachers;

Review, induction, further training and development
72.5.1
reviewing from time to time his methods of teaching and programmes of work; 

72.5.2
participating in arrangements for his further training and professional development as a teacher including undertaking training and professional development which aim to meet needs identified in statements of objectives or in appraisal statements; 

Educational methods
72.6
advising and co-operating with the head teacher and other teachers (or any one or more of them) on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements;

Discipline, health and safety
72.7
maintaining good order and discipline among the pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere;

Staff meetings
72.8
participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements;

Cover
72.9.1
supervising and so far as practicable teaching any pupils whose teacher is not available to teach them;

72.9.2
except in the case of a teacher employed wholly or mainly for the purpose of providing such cover, no teacher shall be required to provide such cover for more than 38 hours in any school year; 

External examinations
72.10.1
participating in arrangements for preparing pupils for external examinations, assessing pupils for the purposes of such examinations and recording and reporting such assessments; and participating in arrangements for pupils presentation for, and conducting, such examinations;

Management
72.11.1
contributing to the selection for appointment and professional development of other teachers and support staff, including the induction and assessment of new teachers and teachers serving induction periods 

72.11.3
co-ordinating or managing the work of other staff; and 

72.11.4
taking such part as may be required of him in the review, development and management of activities relating to the curriculum, organisation and pastoral
functions of the school;

Administration
72.12.1
participating in administrative and organisational tasks related to such duties as are described above, including the direction or supervision of persons providing support for the teachers in the school; and

72.12.2
attending assemblies, registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after school sessions.

72.12.3
Sub-paragraph 12.1 of this paragraph does not require a teacher routinely to undertake tasks of a clerical or administrative nature, which do not call for the exercise of a teacher’s professional skills and judgment.

Management time

73
A teacher with leadership or management responsibilities shall be entitled, so far as is reasonably practicable, to a reasonable amount of time during school sessions for the purpose of discharging those responsibilities.    

Working time
74.2
A teacher employed full-time, other than in the circumstances described in sub-paragraph 4 of this paragraph, shall be available for work for 180 days in any school year, on which he may be required to teach pupils in addition to carrying out other duties; and those days shall be specified by his employer or, if his employer so directs, by the head teacher.

74.3
Such a teacher shall be available to perform such duties at such times and such places as may be specified by the head teacher for 882 hours in any school year, those hours to be allocated reasonably throughout those days in the school year on which he is required to be available for work.

74.5
Time spent in travelling to or from the place of work shall not count against the hours referred to in sub-paragraph 3 of this paragraph.

74.6

Such a teacher shall be allowed a break of reasonable length either between school sessions or between the hours of 12 noon and 2.00pm.

74.7
Such a teacher shall, in addition to the requirements set out in sub-paragraphs 2 and 3 of this paragraph, work such reasonable additional hours as may be needed to enable him to discharge effectively his professional duties, including, in particular, his duties under paragraphs 72.1.1 and 72.1.3. The amount of time required for this purpose shall not be defined by the employer.

Pension

The school is able to provide a Stakeholder Pension. Details are available from the School.

Notice to Terminate Employment.

The minimum period of termination of your employment which the school is required by law to give you is:
	More than 4 weeks service, but less than 2 years
	1 week

	2 years or more service but less than 12 years 
	1 week for each year of continuous service

	12 years or more service
	12 weeks


Contractual Notice.

This agreement may be terminated by the school or by the employee giving notice in writing to that effect not less than two calendar months before the intended termination date.

Statutory Sick Pay

1.
Your entitlement to statutory sick pay will be assessed and any appropriate payment made. A copy of the regulations is to be had at the school.

2
Please inform the Head teacher on the 1st day of sickness and, on the 4th, provide a doctor’s certificate. Thereafter a doctor’s certificate must be provided, and again every 8 days.
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