THE CHRISTIAN SCHOOL (TAKELEY) – POLICY ON PAY 2011/2012

Pay reviews

The Trustees will review every salary with effect from 1 September and no later than 31st October each year and give each employee a written statement setting out their salary and any other financial benefits as specified in this Document. 

Reviews may take place at other times of the year to reflect any changes in circumstances or job description that lead to a change in the basis for calculating an individual’s  pay.  

A written statement will be given after any review and where applicable will give information about the basis on which it was made.

SCHOOL TEACHERS’ PAY

The weekly teaching hours available are, Monday to Thursday, 7 lessons of 45 minutes each day and on a Friday 2 lessons of 45 minutes and 3 lessons of 1 hour. This gives 25.5 hours.

Teachers need to be available for work for 180 sessions as specified by the school. This is equivalent to 36 weeks. Directed time is therefore 918 hours.

Pay determination

Scale

[image: image1.emf]M1

£13,592.44

M2

£14,667.22

M3

£15,846.52

M4

£17,064.85

M5

£18,409.74

M6

£19,866.07

M7

£21,437.61

M8

£23,133.47

M9

£24,963.48

Mten

£26,938.26

U1

£12,448.56


Discretionary experience points

When appointing a classroom teacher, a trustee will consider awarding an extra point or points on the scale in recognition of other relevant experience:

· One point on the scale for each year of service as a qualified teacher in a City Academy, City Technology College or independent school.

· One point on the scale for each period of 3 years spent outside teaching but working in a relevant area. This might include industrial or commercial training, time spent working in an occupation relevant to the teacher’s work at the school, and experience with children/young people.

The trustee will consider awarding on a case by case basis consistently, with regard to equal opportunities, fairness and transparency.

Leadership points

Teachers taking a leadership role within their curriculum area will start at M6.

Part-time teachers

Teachers employed on an ongoing basis at the school but who work less than a full working day or week are deemed to be part-time. The trust will give them a written statement detailing their working time obligations and the mechanism used to determine their pay.

Unqualified teachers

The trustees will, when determining on which point to place unqualified teachers on the teachers’ pay scale when they are appointed, take account of any relevant qualifications and experience. Unqualified teachers with 3 years of satisfactory teaching experience will start on M1 otherwise unqualified teachers will start at U1.

Classroom teachers 

Classroom teachers will receive one extra point for each year of satisfactory performance. Unsatisfactory performers are considered to be those subject to formal capability proceedings but may receive a point at the discretion of the trustees.

Appeals

The arrangements for considering appeals are as follows:

A teacher may, appeal against any determination in relation to his pay or any other decision taken by the governing body that affects his pay. 


The grounds for appeal are that the person or committee by whom the decision was made –

· incorrectly applied any provision of this Document;

· failed to take proper account of relevant evidence;

· took account of irrelevant or inaccurate evidence;

· was biased; or

· otherwise unlawfully discriminated against the teacher.

The order of proceedings is as follows:

1. The teacher receives written confirmation of the pay determination and where applicable the basis on which the decision was made.

2. If the teacher is not satisfied, he/she should seek to resolve this by discussing the matter informally with the decision-maker within ten working days of the decision.  

3. Where this is not possible, or where the teacher continues to be dissatisfied, he/she may follow a formal appeal process.


4. The teacher should set down in writing the grounds for questioning the pay decision (which must relate to the grounds as set out above) and send it to the person (or committee) who made the determination, within ten working days of the notification of the decision being appealed against or of the outcome of the discussion referred to above.

5. The committee or person who made the determination should provide a hearing within ten working days of receipt of the written grounds for questioning the pay decision to consider this and give the teacher an opportunity to make representations in person.  Following the hearing the employee should be informed in writing of the hearing’s decision and the right to appeal.

6. Any appeal should be heard by a panel of three trustees who were not involved in the original determination normally within 20 working days of the receipt of the written appeal notification and give the teacher the opportunity to make representations in person.  The decision of the appeal panel will be given in writing, and where the appeal is rejected will include a note of the evidence considered and the reasons for the decision.  The decision is final and there is no recourse to the staff grievance procedure.

ANCILLARY STAFF

Office and secretarial staff, business Hours are from 830am to 5.00pm with 1hr break (7.5hrs) for 5 school days for 38 weeks

All ancilliary staff if specified are entitled 5.6 weeks paid holiday which must be taken at set times during the school holidays, not including half term breaks and the first and last week of the summer holidays, but including all bank holidays. Staff are paid monthly Pro Rata.

Reception and secretarial staff and Learning Assistants are paid pro rata. The school year is 38 weeks. They are entitled to statutory holiday pay equivalent to 12.07% added to their hourly rate. 

PENSIONS AND BENEFITS

Staff are entitled to a 1% pension contribution of their gross salary above £5715.20, if they earn more than £7228.00, as a contribution to a stakeholder pension of their choice but otherwise one provided by the Prudential. Additional discretionary pension contributions may be allocated.
All teaching staff are entitled to claim a reduction on their fees equivalent to 50% of the single child or family fee for a full time member of staff in proportion to the hours worked.

SICK PAY

A member of staff absent from work due to illness is entitled to receive, in any one year, sick pay in accordance with the following scale:

First year of service: full pay for 20 working days and, after completing four calendar months’ service, half pay for 40 working days.

Second year of service: full pay for 40 working days and half pay for 40 working days.

Third year of service: full pay for 60 working days and half pay for 60 working days.

Fourth and subsequent years: full pay for 80 working days and half pay for 80 working days.

The trust has discretion to extend the minimum entitlement for sick leave and should review the position of member of staffs at an early opportunity and before their entitlements to paid sick leave expire.

Sick leave days relate to the school's working days not the individual member of staff's working days. This means that part time members of staff receive sick pay based on their actual salary for up to 80 of the school's working days.

For example, a member of staff employed on a 0.4 contract would receive their normal 0.4 salary for 80 school working days, and then 50 per cent of their salary for a further 80 working days.

The sick leave year runs from 1 September to 31 August and a new entitlement starts on 1 September each year.

Note that if you are absent due to illness on 31 August and continue to remain off sick into April and beyond, you will not be entitled to the following year's allowance until you have recovered and returned to work after 1 April. Your sick leave will continue to be counted against the previous year's entitlement.

You are required to fill in a self-certificate on your return to work after absences lasting between four and seven days.

You will need a doctor's certificate on the eighth day of absence and at regular intervals if you remain off sick.

NOTICE TO TERMINATE EMPLOYMENT.

The minimum period of termination of your employment which the school is required by  law to give you is:

	More than 4 weeks service, but less than 2 years
	1 week

	2 years or more service but less than 12 years 
	1 week for each year of continuous service

	12 years or more service
	12 weeks


CONTRACTUAL NOTICE.

Two calendar months before the intended termination date.
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