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REQUEST FORM FOR

Leave of Absence

If you wish your child to have time off school for any reason, except for sickness and medicals please fill in the form below and RETURN TO THE OFFICE GIVING AT LEAST TWO WEEKS’ NOTICE.  May we remind you that leave of absence is only granted for special reasons, and any extra time taken off school should be avoided if possible. Please consult our policy on permitted absences.
Name of pupil:_____________________________________

Date:_____________________________________________

Reason:

____________________________________________________________________

____________________________________________________________________

Signed:______________________________Parent       Date:___________________

I request leave of absence for my child for the above.  I have obtained permission from 2 Trustees, and they have signed below to confirm this.

Signed   1)______________________________

              2)______________________________

Tel: (01279) 871182
Char Nr:  803795
DFE: 881/6041

Tel: (01279) 871182
Char Nr:  803795
DfES: 881/6041


